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Policy Statement
Leeds Adel Hockey Club is committed to creating and maintaining a safe and positive environment for all children and young people who participate in hockey activities. This policy has been developed in accordance with England Hockey Safeguarding Regulations (August 2023) and Child Protection in Sport Unit and demonstrates our commitment to safeguarding.
This policy aims to provide guidance on protection for all young people involved with Leeds Adel Hockey Club. This policy applies to all club members (children, young people and adults), staff, volunteers including coaches, team managers, officials and committee members. It is relevant to all club activities including training sessions, matches, tournaments and social events. 
The welfare of children is paramount to Leeds Adel Hockey Club. 
All participants, regardless of age, gender, ability, race, religion, sexual orientation, gender identity or social background, have the right to protection from abuse.
All suspicions and allegations of abuse will be taken seriously and responded to swiftly and appropriately.
We want all young people to have a positive and enjoyable experience at Adel Hockey Club in a safe and child-centred environment. 
What we will do
As part of our safeguarding policy well will:
· ensure there is a welfare officer appointed within the club to help promote and prioritise the health, well-being and positive development of all participants. 
· Ensure robust safeguarding arrangements and procedures are in place
· Ensure that everyone understands their roles and responsibilities in respect of safeguarding and provide appropriate learning opportunities to recognise, identify and respond to signs of abuse
· value, listen and respect young people
· recruit, train and supervise staff and volunteers to adopt best practice to safeguard and protect participants
· respond to any safeguarding concerns appropriately and in accordance with guidance.
· The welfare officer will review our policy and procedures annually
Definitions:
young person/child – anyone under the age of 18years
Safeguarding – protecting children from maltreatment 
Child protection – activity undertaken to protect children who are suffering or likely to suffer significant harm
Roles and Responsibilities 
The club committee has overall responsibility for ensuring the club has appropriate safeguarding policies and procedures and that these are up to date. They must appoint a club welfare officer. They must ensure that all staff and volunteers are appropriately recruited, trained and supervised in accordance with England Hockey guidance. 
The Club Welfare officer 
· Is the lead person responsible for safeguarding at the club
· They are the first point of contact for safeguarding concerns 
· They will maintain confidential safeguarding records and report safeguarding concerns to the essential club committee (maintaining confidentiality)
· They will liaise with England Hockey Safeguarding Team and local safeguarding authorities if required
· They will identify and ensure safeguarding training and DBS checks are completed and renewed appropriately 
· Ensure compliance 
· They will maintain a register of all DBS checks
· Promote safeguarding awareness within the club
· Renew policies and procedures annually – policy review will consider changes in legislation or guidance, incidence or concerns during the year and best practice developments
The Welfare Officer can be contacted via welfare@leedsadelhc.co.uk
Volunteers and Officials 
All volunteers working with children and young people must:
· Treat all participants with respect and dignity
· Maintain appropriate professional boundaries and be a positive role model
· Complete safeguarding awareness training
· Have an enhanced DBS check as per England Hockey Guidance
· Follow the club's Code of Conduct
· Report any concerns to the Club Welfare Officer – welfare@leedsadelhc.co.uk
· Store parental consent forms appropriately 
Parents and Carers
Parents and carers are expected to:
· Provide accurate contact details with up-to-date emergency contacts
· Support the club's safeguarding policies and procedures
· Follow the Spectators Code of Conduct (Adel Hockey Spectators Code of Conduct)
· Respect coaches and officials decisions 
· Share relevant information about their child (medical, behavioural, safeguarding concerns etc.)
· Report any concerns to the Club Welfare Officer
· Ensure appropriate consent forms are completed
Children and Young People
· Follow the Players Code of Conduct (Adel Hockey Players Code of Conduct)
· Treat other players, coaches and officials with respect
· Respect equipment and facilities
· Report any concerns or worries to a trusted adult 
Recognising Abuse and Safeguarding concerns 
All staff and volunteers must be aware of the signs and symptoms of abuse. Abuse can happen anywhere and be perpetrated by anyone.
There are many different types of abuse and safeguarding concerns
Volunteers should familiarise themselves with the types – the NSPCC website has more information on this along with England Hockey (see links below)
Sport Specific examples:
· Over-training or pressure to compete when injured
· Inappropriate coach-athlete relationships
· Bullying by peers or coaches
· Eating disorders related to weight management
· Doping or use of prohibited substances
· Poor practice masking abuse
Responding to Concerns 
If a child discloses abuse then listen carefully and take what is said seriously. Reassure the child they have done the right thing and explain that you will need to share the information. Report to club welfare officer immediately. Keep accurate and factual records. 
Report concerns to England Hockey via their Hockey Incident Report Form: Reporting A Safeguarding Concern
safeguarding@englandhockey.co.uk
If there is an emergency, then contact the Police via 999.
If you have concerns about a child
Even if a child has not disclosed abuse but you have concerns then raise these with the club welfare officer. Make a written record and do no investigate yourselves. 
Changing Facilities
· Young people’s privacy and dignity should be respected
· Mixed sex changing and showering facilities should be avoided (either separate changing rooms or different timings)
· Supervision appropriate to age and circumstances, and if required, then minimum of two adults present 
· Adults working with young people (e.g. coaches, umpires, staff etc) should not change or shower with children
· If young players play for adult teams, they and their parents must be informed of the club’s policy on changing arrangements – With parental/guardian permission they can change, always more than one adult, captains to be aware. 
· If young people are uncomfortable changing or showering in public, no pressure should be placed on them to do so. 
· If you have young leaders (under 18) involved in running sessions for other young people it is not appropriate for them change together (they are in a position of trust), make alternative arrangements for them for changing (i.e. before / after other young people or change at home).
· Mobile phone use is prohibited in changing areas
· Changing rooms should be used specifically for changing and avoided being used for other reasons if able e.g. team talks – if situation presents where this is unavoidable for any reason then all players should be finished changing.
· Players visiting on-site toilets should go in pairs
· non changing players should not be in the changing/showering areas, avoid using as a communal space
Transport
Parents/carers are responsible for transporting their children to/from club activities
It is strongly advised that private cars, other than those of parents, are no used by coaches/club volunteers/team managers/umpires to transport young players at any time. If for any reason this is the only feasible method of transport, then the following guidelines must be followed:
· Drivers must prioritise the safety of passengers
· Drivers must ensure the appropriate child car seats are used
· Drivers must ensure that their vehicle is roadworthy and that they have a valid licence and insurance cover
· Drivers must only use vehicles with seat belts and ensure that their passengers are wearing these when in transit
· Drivers must be aware of their legal obligations when transporting young players
· Parents/guardians/carers must give permission if their child/children are being transported in another adult car
· Clear information on the expected time of departure and arrivals needs to be communicated to relevant people, i.e. parents/guardians/carers
· Drivers should not be alone with a young person in the car at any time.  If this situation arises, drivers need to ensure that the young person is in the back of the car.
When the club provides transport including external coach hire
· Parental consent should be obtained
· A risk assessment should be completed
· Ensure appropriate insurance in place
· Drivers must have valid licenses and insurance
· The planned routes and timings communicated
· Ensure appropriate supervision is in place
· Emergency contact numbers must be available
Residential Events and Tournaments
· Risk assessments should be completed
· Ensure appropriate staffing ratios in accordance with England Hockey Guidance
· Mix of male and female staff (where possible)
· Emergency procedures in place
· Club Welfare Officer or deputy in attendance 
· Contact details for all participants
· Parental consent obtained
· Young people never left unsupervised
Overnight Stays
For overnight stays there are additional requirements
· Separate sleeping arrangements for adults and children
· Room sharing policy (age appropriate groupings, participant choice considered)
· Adults never share rooms with children (unless parent/guardian)
· Privacy and dignity respected
· Code of conduct agreed with participants
· Emergency contact information available 24/7
Information to Parents
· Parents provided with:
· Itinerary and timings
· Venue details and address
· Staff contact details
· Expected behaviour and consequences
· Kit and equipment list
· Consent form process (including medical and dietary information)
Social Events
When organising social events at Adel, the club can involve young players (U18) in the events while ensuring their welfare is at the forefront. 

The below things should be considered:
- the environment in which the social takes place
- is it possible for them to be exposed to alcohol or inappropriate/uncomfortable situations? 
- are parents/guardians present?
-if no parent/guardian present then identify an individual within the event who is responsible for the safety and welfare of young players - team manager, team captain, another parent, a nominated adult etc
- ensure contact details for parent/guardian are held if not in attendance
Missing Children
Accurate registers should be maintained and clear supervision arrangements in place, 
Emergency contact details should be available.
Procedure if a Child Goes Missing 
· Check area thoroughly 
· Alert other staff 
· Check child is not with parent (if collected) 
· Contact parent/carer 
· If not located within 10-15 minutes, contact Police (999) 
· Contact Club Welfare Officer 
· Do not search alone or put other children at risk 
· Maintain supervision of other children 
· Record incident 
· Review procedures
Procedure if late collection 
· If parent/carer late: 
· Attempt to contact parent/carer (use all contact numbers)
· Wait with the child (two adults present if possible) 
· After 30 minutes, if no contact, call emergency contacts 
· After 60 minutes, consider contacting Children's Social Care or Police for advice 
· Do not leave child alone or take them home 
· Record incident
· If persistent late collection, then discuss with parent/carer and remind them of expectations. 
Managing Challenging Behaviour
Behaviour expectations are outlines in the club’s code of conducts. 
When addressing poor behaviour – remain calm, be professional, be consistent and fair. Record any incidents. 
Appropriate sanctions will be decided by the club committee and can include verbal warnings, temporary removal from activity, parental meeting, written warning, suspension and exclusion from the club for serious/persistent cases. 
Anti-Bullying
Bullying is any behaviour that hurts someone else; physical violence, name calling/teasing, threats, cyberbullying, prejudice-based bullying and exclusion of a player. 
The club will promote an inclusive environment and educate participants about bullying. The cub will take all reports seriously and investigate those appropriately. 
Please report any concerns to a trusted adult or the club welfare officer. 
Complaints/Concerns
Any concerns about the club's safeguarding arrangements should be raised with: 
· Club Welfare Officer 
· Club Committee 
· England Hockey Safeguarding Team 
· Local Authority Designated Officer (LADO)
Links
· England Hockey Safeguarding Information (Coaches, Players, Parents etc)
· Reporting A Safeguarding Concern
· Child Protection in Sport Website
· Adel Hockey Club Constitution
· Adel Hockey Spectators Code of Conduct
· Adel Hockey Players Code of Conduct
· Adel Hockey Committee
· Adel disciplinary procedure
· EH Safeguarding Module 
· Adults on teams with Young People
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